
Qualified candidates will possess a Bachelor’s degree 
from an accredited college or university in Business 
Administration or a related field, and five (5) years of 
increasingly responsible administrative or management 
experience in a municipal or government administration. A 
Master’s degree in Public or Business Administration or a related 
field may be substituted for one year of required experience. 
Candidates must obtain or have the ability to obtain a valid 
California Driver’s License. 

THE COMPENSATION
The annual salary range for the Assistant City Manager is $182,582.40 
to $238,784.00. Placement within this range is dependent on 
qualifications and experience. The City also offers a competitive 
benefits package including:

Retirement — CalPERS (formula is dependent on hire date and mem-
ber status in CalPERS).
VEBA Plan (Voluntary Employee Benefit Association) — City contributes 
$74.62 per month.
Health Insurance — Effective January 1, 2022, the monthly Cafeteria 
Plan Allowance will be based on selected level of coverage, as follows: 
Employee Only Coverage: $879, Employee Plus One Coverage: $1,757, 
Employee Plus Family: $2,285 to use towards a CalPERS medical plan 
or cash out opt: $750/month. 
Dental Insurance — The City pays the monthly premium for employees 
and their eligible dependents through Delta Dental.
Vision Insurance — The City pays the monthly premium for employees 
and their eligible dependents through VSP.
Life Insurance — $50,000 + $50,000 AD&D.
Holidays — The City observes 9.5 holidays in addition to five floating holidays.
Administrative Leave — 80 hours annually.
Sick Leave — Accrued at an unlimited rate of 3.69 hours per pay period.
Vacation Leave — Accruals are based on length of service. Start of 
year one through completion of year four accrues 11 days per year.

Tuition Reimbursement — $3,000 
per Fiscal Year.
Car Allowance — $220/per month.

The City also offers a flexible 
spending plan, employee assis-
tance program, long term disability, 
long term care and other voluntary 
insurances. 

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com

Filing Deadline: 
November 28, 2021

Following the closing date, resumes 
will be screened according to the 
qualifications outlined above. The 
most qualified candidates will be 
invited to personal interviews with 
Bob Murray & Associates. A select 
group of candidates will be asked 
to provide references once it is 
anticipated that they may be rec-
ommended as finalists. References 
will be contacted only following can-
didate approval. Finalist interviews 
will be held with the City of Camp-
bell. Candidates will be advised 
of the status of the recruitment 
following selection of the Assistant 
City Manager.

If you have any questions, please do 
not hesitate to call Valerie Phillips at:

(916) 784-9080
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THE COMMUNITY
The City of Campbell is centrally located 
in the Santa Clara Valley, 50 miles south 
of San Francisco, and bordered by San 
Jose, Los Gatos, and Saratoga. Campbell 
was officially incorporated as a city in 1952 
and has grown from a small agricultural com-
munity to a progressive community with a population 
over 40,000. Campbell is a suburban community with a balance 
of land uses—commercial, industrial, and quality housing—
within its six square miles. The City is a cohesive community in 
which city officials, volunteer organizations, community leaders, and 
citizens work hand-in-hand for the betterment of the community. 

The City is a safe, vibrant, and family-friendly community offering 
its residents amenities such as the Campbell Community Center; 
the historic Heritage Theater; the Ainsley House, a historical museum 
and garden; the Campbell Library; the Los Gatos Creek Trail; and a 
variety of parks and recreational activities. The charm of Campbell 
provides its residents an unmatched quality of life including highly 
rated community events such as Boogie—Campbell’s Music Festival—
and Oktoberfest, recreational activities, shopping, and dining. Camp-
bell’s historic downtown is filled with gourmet restaurants, cafes, 
galleries, and boutiques, and hosts one of the best farmer’s markets 
in the Silicon Valley each Sunday.

Education has always been one of the highest priorities within the 
Campbell community. Three (3) public school districts serve 20,000 
students in the Campbell area. In addition to offering strong academic 
programs, the City’s elementary, middle, and high schools provide art, 
music, drama, athletics, and technology instruction. Alternatives, such 
as charter school and parent participation school, are available as well. 

The City has ongoing efforts to strengthen neighborhoods and  
invest in youth, and the coordination and sharing of information 
assists in attaining its vision as a safe community. Campbell’s  
attractions range from historical neighborhoods to high tech 
companies. In addition to the excitement of being in the center of 
the high-tech world, the area provides easy access to the city 
life of San Francisco, as well as get-
aways to Napa wine country, 
the Monterey peninsula or 
Sierra mountains. With 
its temperate climate, 
excellent schools, and 
historical small-town 
feel, Campbell con-
tinues to be one of 
the hidden gems of 
California.

THE ORGANIZATION
Incorporated in 1952, Campbell is 
a general law city operating under 
a Council/Manager form of gov-
ernment. The City has a stable 
political environment, seasoned 
staff, a reputation for great services, 
and support from the community. 
Five City Council members are 
elected by district and serve a four-
year term in office. Annually, one 
of the members is selected to serve 
as Mayor. City departments, in 
addition to the City Manager’s  
Office, include Police, Public Works, 
Community Development, Finance, 
and Recreation and Community 
Services.

The City Manager’s Office is  
responsible for the full manage-
ment of City operations. The City 
Manager’s Office develops and 
implements the City’s goals,  
objectives, policies, and priorities 
while advancing the vision articu-
lated in the City’s strategic plan. 
The City Manager’s Office also 
supports and interacts regularly 
with elected officials, appointed 
commissioners, and residents 
and businesses that make up the 
community of Campbell. The City 
Manager’s Office oversees the 
administrative services functions 
of the City including Human  
Resources, and Information Tech-
nology. 

The City’s Fiscal Year 2022 Adopt-
ed Expenditure Budget across  
all funds, is $92.7 million. Of this 
amount, $71.8 million is dedicated 
towards operations and $20.9 
million is directed towards capital 
improvements. The City’s Gen-
eral Fund Fiscal Year 2022 Adopt-
ed Expenditure Budget is $54.9 
million.

THE POSITION
Under the direction of the 
City Manager, the Assistant 
City Manager performs 
work in the general op-
eration and management 
of the City government 
by planning, organizing 
and directing several ma-
jor functional and opera-
tional areas. The Assistant 
City Manager plays a central 
role in developing and providing 
direction related to the implementation 
of City policy. The Assistant City Manager 
will work closely with City Council and other City departments and will 
develop proposals and plans for action on current or future City needs. 
They will assist and participate in the development and implementation 
of goals, objectives, policies, and priorities for assigned departments 
and services and the City as a whole.

Essential duties of the Assistant City Manager may include, but are 
not limited to: conducting studies, surveys, and collecting information 
on difficult operational and administrative problems; analyze findings 
and prepare reports of practical solutions for the review by City Manager 
and City Council; manage departmental and interdepartmental teams 
and plan, direct, and review the operations of assigned City departments; 
represent the City before the City Council, community, and outside 
agencies; make presentations to the City Council and other 
boards and commissions; coordinate and participate 
in the preparation of the annual City operating and 
capital improvement budgets; and conduct legislative 
analysis to determine the effect of proposed leg-
islation on city operations and finances. 

The Assistant City Manager will perform responsible 
and innovative management in support of the 
City as a partnering member of the City’s executive 
management team, and will exercise considerable 
independent judgement in planning, implementing, 
overseeing, and reviewing major City projects and 
operations. The Assistant City Manager will also serve 
as acting City Manager as assigned.

THE IDEAL CANDIDATE
The City of Campbell is seeking a personable, collaborative, 
and engaging Assistant City Manager who is open to 
innovation and new ideas. The ideal candidate has 
the ability to gain respect from senior management 

through experience, knowledge, and 
education. They will provide mean-
ingful input on the process and 
delivery methods across several 
departments, including Community 
Development, Public Works, and 
Recreation & Community Services. 

The ideal candidate is analytical, po-
litically astute, and possesses excel-
lent communication skills, both orally 
and in writing. They will have the 
ability to interpret and make deci-
sions in accordance with laws, reg-
ulations, and policies. The Assistant 
City Manager will ensure that a high 
level of customer service is provided 
to internal and external stakeholders 
in a positive, collaborative, and pro-
fessional manager. The successful 
candidate will have a passion for 
delivering high quality services, 
strengthening community connec-
tions, and leading by example. 

The new Assistant City Manager will 
serve as a change agent, who is 
able to inspire others to achieve 
similar excellence in public service. 
The ideal candidate has strong 

interpersonal and relationship 
building skills, with a prov-

en track record of estab-
lishing and maintaining 
effective working re-
lationships with City 
staff, elected officials, 
officials from other 
agencies, and the gen-

eral public. A candidate 
with experience providing 

leadership to large, com-
plex projects, and bringing 

them to completion is sought. A 
strong candidate will possess a 
background in municipal manage-
ment and operations and will have 
experience with surveying and 
collecting data on difficult opera-
tional and administrative problems. 
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